

CALIFORNIA PUBLIC UTILITIES COMMISSION
INSTRUC TIONS FOR SUBMITTING 
TESTIMONY AND WORKPAPERS
IN FORMAL PROCEEDINGS

[bookmark: _GoBack]This guide shows the process for submitting supporting documents such as testimony and workpapers in formal proceedings.
Any document that is formally filed such as motions, briefs, comments, etc. should be submitted using Tabs 1 through 4 in the electronic filing screen.
1. Login: http://efile.cpuc.ca.gov
[image: ]
1a.   If new user, please register first.
[image: ]



1b.    Please fill in the necessary personal registration data.
[image: ]


2. Once you login, select the Supporting Documents tab.
[image: ]
3. You will be brought to the Supporting Documents Tab. Please fill out the necessary information that pertains to your submission.
[image: ]
 



3a.   Please choose a valid Proceeding Number.
If you do not choose a valid proceeding number you will receive a warning.
[image: ]
3b.   If you need help identifying a valid proceeding number please press the link “the proceeding list on the CPUC website”
[image: ]



3c.  The link will take you to the docket card where you can search for a specific proceeding number.
[image: ]
4. Once you have filled out the necessary information, select the documents you wish to add.
*You can choose more than one document at a time to upload.
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5. Once you have selected the desired documents, the last step is to press the “Send” button.

[image: ]


6. After you pressed “Send”, you will see the status of documents being uploaded. 

[image: ]

7. Once the upload is complete, you will see a green checkmark next to “Supporting documents confirmed by CPUC - view receipt” in the upper left-hand corner. You will than have the option to press “Save receipt” where you can name and save a PDF copy. 
NOTE: The red bar with the phrase "Not enough data to submit your documents to the CPUC" does not mean that your submittal was a failure. If you wish, you can attach more documents using the data you have already entered or you can change the party listed in the On Behalf Of screen.
[image: ]



8. Here is a copy of what the receipt will look like.
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9. Once you are done, you will have the option to “Quit and do another filing”
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ELECTRONIC FILING

Electronic filing lets you send documents to the GPUC where they will be processed and included with other pleadings in formal proceedings.
In three steps you will create a cover sheet, attach documents, and send them to the CPUC.

You will get an instant receipt when your document package has been received at the CPUC

To get started, you'll need the following:

+ All the documents you want to file saved in PDF/A format. For more information about the PDF/A format, please see Section #4 of the User's Guide.
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ELECTRONIC FILING

“The four numbered tabs at the top left of the screen are the four steps to submit a document in a formal proceeding
I you select Supporting Documents, a separate screen with three distinct steps will be displayed. Those three steps allow submission of informal testimony and workpapers in a formal proceeding.
“The History screen shows the status of all submissions made in the formal proceedings.
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Looking for information and documents for a specific proceeding? This page gives you options for how to get to what you are looking for quickly.
You can search for information for proceedings that are currently open, or that have been closed for less than 30 years. The more recent the proceeding, the more links there will be to documents filed in the proceeding

Below we provide several different ways to search.
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